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City employees may be employed by, own or manage a business, or render services for personal
profit provided that such employment does not affect the efficient performance of their job nor
is incompatible with City employment. No employee shall engage in such activity if it conflicts
with his or her official duties or reduces the employees efficiency while on duty.
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All employees must annually complete and submit to their department head an "Outside
Employment Request", including an amended "Outside Employment Request" if necessary
prior to commencing outside employment. Such request will be approved by the
department head unless the employment:

A. Is of such a nature that it may be reasonably construed by the public to be an
official act of the City.

B. Involves the use of City facilities, equipment, insignia, uniforms, supplies or
resources of any kind, except where specifically permitted by law.

c. Involves the use of information known to the employee as a result of City
employment and not generally available to the public.

D. Might be reasonably construed by the public to be a conflict of interest.

E. Is conducted during the employee's working hours or may impede the employee's
efficiency while on duty.

F. Involves the provision of services normally performed by the employee to another
city or public agency such that if a request for those services were made to the
City of Pasadena, the City would provide the service either as a matter of
professional reciprocity or on a cost reimbursement basis.

The department head shall also consider the following in determining whether the
"Outside Employment Request" will be approved:

A. Will the employment or service involve an employment relationship with another
City employee(s) such that it could be reasonably construed to create the
possibility of negative impact on City working relationships (e.g. coercion,
collusion, favoritism, reduced productivity)?
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